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Adding Fax Numbers - Partner Account
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How to add fax numbers on a Partner Account 

1. Go to the Partner Portal https://www.verygoodemail.com/apps/partners/ 

2. Log in with your postmaster Partner login and password: 

!  

3. Once logged in, click on Mail Control Panel: 

!  
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4. You are now in the control panel, so click on the Postmaster account: 

!  

5. Once the postmaster account is displayed, click the tab “Fax”: 

!  

6. Click “Add” to add a fax number: 

!  
 

7. Enter the recipient email address(es) 

8. Select the number type from the drop down list 

9. Select the format to receive faxes (PDF or TIFF) 

10.Click Add (see next page) 

���
© 2016  The Very Good Email Company                                                   Page !                                                                                                 APM0207 v.1.0 2
  

Adding Fax Numbers - Partner Account



!
Adding Fax Numbers - Partner Account
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11. Repeat steps 7-10 for all numbers, and they will then be displayed on the account: 

!  
  
12.To enable Sending on the account, select the account from the left hand menu 

13.Tick “Outbound fax enable” 

14.Assign sending credits (you will only be charged at the end of the month for the 
number used) 

15.Add Authorised senders email addresses, click “Add” after each one 

16.To enable all users on a domain, simple add *@domain 

17.Click Update when finished (see next page) 
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!  

The fax number is now set up and ready to use. 

���
© 2016  The Very Good Email Company                                                   Page !                                                                                                 APM0207 v.1.0 4
  

Adding Fax Numbers - Partner Account


